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PARSONAGE FARM PRIMARY SCHOOL 

 
 

Behaviour and Discipline Policy 
 
 

Date of Policy:  September 2017 
Review Date:  September 2018 
 
 
 

Mission Statement 
‘Where children are valued and success is recognised’ 

 
Introduction 

At Parsonage Farm Primary School we believe that Good Behaviour is essential for effective 
Teaching and Learning to be able to take place and that it is a crucial outcome of education. 
 
The School Aims underpin all the rules of behaviour and discipline within the school and are 
intended to apply to all staff and pupils. 
 
Parents and visitors to the school are expected to support and actively promote the schools 
aims, which are: 
 

 To promote a positive ethos where everyone is valued as an individual and treated with 
respect. 

 

 To provide effective and enjoyable teaching and learning opportunities in a well 
managed and efficiently organised school. 

 

 To establish a calm learning environment in which children feel safe in the knowledge 
that all are expected to conform to high standards. 

 

 To enable all children to work towards achieving their potential via a structured 
challenging and differentiated curriculum. 

 

 To work in partnership with our parents and develop continuing positive links with the 
local community. 
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General Behaviour Guidelines 
 

We expect all children at Parsonage Farm Primary School, as they develop and grow, to not only 
learn good habits but also to develop a moral sense of what is a right action and what is a 
wrong action. 
 
We therefore believe and are in agreement that: 
 

 Children need to be encouraged to become self-disciplined and to be responsible for 
their actions in order to develop their confidence and independence. 

 

 All staff must take responsibility for the behaviour of all children within the school. 
 

 Whole school and classroom rules need to be displayed around the school and referred 
to by pupils and adults. 

 

 Good behaviour and consideration for others should be recorded and rewarded. 
 

 Children should be made aware of the consequences of inappropriate behaviour and 
need to be supported in improving their behaviour. 

 

 Inappropriate behaviour needs to be monitored and recorded. 
 

 Parents are informed of school expectations at New Parent Induction Meetings and 
through newsletters. Parents are expected to support the school in the event of their 
child’s behaviour causing concern inside or outside school. 

 
 

Respect 
 

We believe children should be taught in a calm environment to ensure high quality teaching & 
learning.  All adults need to ensure they show respect to children in order to gain respect 
themselves.  On no occasion is it permitted for any adult to shout at a child or a group of 
children, unless there is an immediate health & safety risk.  At Parsonage Farm we use hand 
signals to get the attention of children (see Teaching & Learning Policy). 
 
 

Physical Contact 
 

At Parsonage Farm Primary School, we believe that any form of aggressive behaviour is 
unacceptable. Children will be taught that any kind of negative behaviour such as: pushing, 
hitting, slapping and kicking are wrong and likely to hurt someone. Staff will explain to children 
that it is impossible to see who started a fight and that to say he or she started it is not an 
acceptable excuse for the use of violence.  
Some children come to school having been told that if someone hits you, hit them back. This 
completely contradicts our behaviour policy and school rules. Children who do this will be dealt 
with in accordance with the ‘Stages of Consequences and Sanctions’. 
Children sometimes play at fighting or act out parts of violent TV programmes. These games 
often start as fun but end up out of control with someone getting hurt. Children are taught that 
play fighting is also not allowed at school. 
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The Role of Parents 
 
At Parsonage Farm School, we emphasise the view that all anxieties and concerns regarding 
behaviour and discipline of children can be solved by discussion and negotiation in a calm 
manner.  
We believe that the role of parents is vital in supporting and reinforcing the school’s behaviour 
and discipline policy. We encourage parents to explain to children that most of our rules are 
made in order to protect them and make school a safe and happy environment. 
We ask that parents in the first instance speak to their child’s class teacher if they have any 
concerns regarding their child’s behaviour or if they believe their child is being affected by the 
behaviour of another child.  If parents have further concerns they should approach the relevant 
Year Group Leader. 
Should the matter not be resolved, to the child or parent’s satisfaction, we ask that parents 
make arrangements to further discuss their concerns with the relevant Assistant Headteacher.  
If there are further concerns, or the issue is not resolved, parents should contact the Head or 
Deputy Headteacher. 
 
Parents are asked not to take matters into their own hands.  If they feel that something serious 
has happened in school they should ask to speak to a member of the Leadership Team.  On no 
occasion should a parent/carer approach another child to discuss or ask about an incident. 
 
Parents/carers are urged to inform the school if they know of anything which may be having a 
detrimental effect on a child’s behaviour (for example death in the family, tension at home).  
This information will be treated as private and confidential.  
 
Unaccompanied children should not arrive on the school site before 8.40am unless they are 
required to do so by the school. 
 

Our Rules 
 
At Parsonage Farm Primary School we have: 

 

 Class Rules 
 

 School Rules 
 

 Playground Rules 
 

 Before & After School Club Rules 
 

 Out of School Rules 
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Class Rules 

 
Class Rules are negotiated and developed by the class teacher and pupils within the class.  

 
The class teacher and pupils may amend or change their selected rules during the course of the 
year. However in each class it is expected that teachers and pupils will select a maximum of six 
rules that: 
 

 inform pupils of how they should behave  

 are observable and not vague 

 can be applied consistently 

 are recorded and displayed in a positive manner  e.g.  
 

‘We listen when our teacher or another child is talking’ rather than 
 ‘Do not talk when the teacher or another child is talking’  
 
 

School Rules 
 

School and Playground Rules are displayed around the whole school building and are intended 
to highlight to both children and adults the importance that is placed upon establishing a 
learning environment, which promotes positive behaviour. 
 These are: 
 

 We always walk sensibly and quietly around the school. 

 We are polite and kind to each other. 

 We keep our hands and feet to ourselves at all times. 

 We respect our own and other people’s property and ideas. 

 We listen carefully whilst adults and other children are talking to us. 
 

At Parsonage Farm Primary School we Think before we Act! 
 
 

Playground Rules 
 

 When the bell is rung we follow instructions quickly and carefully. 

 We use polite language – we do not swear, tease, name call or behave in an unkind or 
rude way. 

 We treat the mid-day assistants with respect by listening to and carrying out their   
instructions.   

 We look after our playground and use playground equipment appropriately and when it 
is our turn to do so sensibly. 

 
At Parsonage Farm Primary School we Think before we Act! 

 
At the end of playtime and lunchtime, in both playgrounds, the bell is rung once.  Children are 
then expected to stand still and be quiet.  Each class teacher collects their class card from the 
teacher on duty and holds it in the air.  In Lower School at this point the children walk towards 
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their classteacher who leads the children into class. In Upper School children line up by their 
teacher.  

 
Before and After School Clubs 

 
Whilst attending clubs, pupils are expected to follow the school rules as listed above.  If any 
pupil’s behaviour causes concern during these clubs, the Headteacher reserves the right to 
inform the parent that the pupil is no longer allowed to attend the club. 

 
The Power to Discipline beyond the School Gate (Out of School) 

  
Headteachers have a statutory power to discipline pupils for misbehaving outside of the school 
premises.  Section 89(5) of the Education and Inspections Act 2006 gives Headteachers a 
specific statutory power to regulate pupils’ behaviour outside of the school gates.  Whilst pupils 
are wearing their school uniform, or in any other way identifiable as a pupil at the school, they 
are representing the school.  Consequently, if any pupil is involved in any bad behaviour before 
or after school, which can be considered as bringing the school into disrepute, the Headteacher 
has the power to discipline using the ‘Stages of Consequences and Sanctions’. 
In certain situations, the Headteacher will also consider whether the police or Safer 
Neighbourhood Team should be contacted. 
The school allow children to walk home independently, from Years 5 and 6 only, provided the 
parent has completed a written consent form.  The Headteacher has the power to remove this 
privilege at any time, if there are concerns over a child’s behaviour outside of school.   

 
School Trips 

 
As they are representing the school, children are expected to demonstrate exemplary 
behaviour on school trips.  Inappropriate behaviour will be dealt with following the same 
procedures as for behaviour in school. 
If the pupil is on a residential trip, and demonstrates inappropriate behaviour it may result in 
the parent being contacted and/or the Headteacher making the decision to remove the pupil 
from the residential. 

Rewards 
 

At Parsonage Farm Primary School we recognise that the most important aspect of any learning 
environment is the recognition and positive rewards children receive from both adults and their 
peers.  
We acknowledge positive efforts and success by praising pupils and building mutual respect 
between staff and pupils and between pupils themselves. The following rewards are available 
for use by all staff: 
 

 Verbal praise 
 

 Verbal praise accompanied by a note/comment in their book from class teacher / 
teaching assistant 

 

 Sending child to Assistant Headteacher/to another class for praise and recognition  
 

 Sending child to Deputy Headteacher/Headteacher for praise/sticker 
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 Best work/achievement/celebratory assemblies 
 

 Lunchtime Activities for MDA Award Winners 
 
In addition to the individual systems a whole school system of rewards is promoted. 
Each child in the school from Year R to Year 6 is given a Personal Tracker Card at the beginning 
of the academic year. Achievement and effort in work is acknowledged and celebrated by the 
awarding of a merit mark.  
As the children progress through their Personal Tracker Card they are encouraged to proceed 
through further motivational incentives. On completion of their tracker the Headteacher 
awards them a Certificate of Excellence. 
 
Children are also rewarded with stickers for achievement in work, effort and behaviour.   
Weekly achievement assemblies are held in which children who have been highlighted by their 
class teacher for doing something outstanding are rewarded with certificates. 

 
Mid Day Assistant Awards 

 
To encourage good behaviour at lunchtimes, children can receive MDA awards which are given 
by the MDAs. 
These awards are counted weekly and the overall class winners are announced on Thursday 
afternoon. On Friday the winners are allowed to go to the front of the queue for dinners and 
then go to the Upper School Hall for Lunchtime Activities. 
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Stages of Consequences and Sanctions 
 

At Parsonage Farm Primary School we believe that it is important to deal with inappropriate 
behaviour calmly and quickly. We believe the basis of good discipline is about the interaction of 
pupils and their teachers in the classroom and with the mid-day assistants at lunchtime.  
The following hierarchy of consequences will apply if a pupil fails to keep to the outlined school 
rules: 
 
1. Two verbal warnings. 

 
2. ‘Time - Out’ - move to work alone or away from the situation that is being disrupted. 

 
3. Loss of break time privilege. 

This will involve ‘time-out’ from playing with their peers.   
 
4.  Pupil sent to Assistant Headteacher.  

 This will be recorded on SIMS.net.  
 
5. Class teacher or Assistant Headteacher to speak to parents and explain that their child’s 
behaviour is causing concern. 

 
6.  Pupil sent to Deputy Head /Headteacher. 
 

 7.   Internal Exclusion. 
 Parents will be informed that an internal exclusion is taking/has taken place. The length of 
exclusion would be dependent on the nature of the incident 
 
8.  Headteacher to ask parents into school to discuss further behaviour support strategies. 

 
All staff use their professional judgement as to whether all stages are to be applied. Serious 
offences lead to stage 6 immediately. 
 
If a pupil frequently reaches the higher stages of the outlined discipline hierarchy the class 
teacher gives consideration as to whether it is necessary to write an Individual Education Plan 
which outlines clearly the strategies that will be put into place in order to improve the 
behaviour of the child. This is implemented in consultation with the Learning Support Manager. 
 
In exceptional cases where positive attempts to address the pupils’ behavioural concerns do 
not lead to an improvement in the situation, an Early Intervention Meeting is called by the 
Headteacher. This can involve the pupil, their parents, teachers, a governor, the Educational 
Welfare Officer or Educational Psychologist. 
 
The purpose of the Early Intervention Meeting is to: 
 
Outline clearly the nature and extent of the child’s behavioural difficulties and how it is 
affecting the child and the life of the school. 
 
Try to identify the circumstances that might be causing the inappropriate behaviour. 
Agree any action that may be required, by those present at the meeting, to improve the child’s 
behaviour. 



Page 8 

 
Make clear the consequences if the child’s behaviour does not improve. 
 
When all these steps have been taken, and the pupils’ behaviour has not improved, then it may 
be necessary to consider the remaining two stages on the discipline hierarchy: 
 
9. Exclusion from school for a fixed term period 
Major offences, such as a serious assault on another pupil or member of staff, may lead to fixed 
term exclusion.  
An Early Intervention Meeting will be convened before the pupil returns to school and it may 
be decided at this meeting that the exclusion is made permanent. 
 
10. Permanent exclusion 
The Local Authority guidelines will be followed.   
 

Lunchtime Consequences 
 

At lunchtime a different system applies.  Children are expected to behave appropriately and if 
they do not then they are given a warning by the MDA’s.  The Mid-Day Supervisor keeps a log of 
all the warnings using SIMS.net and when a child has reached their third warning in a 3 week 
block, the Leadership Team is involved. 
After 3 weeks any warnings they have received are no longer counted, although a record is 
kept.  
Continued rule breaking may result in the Headteacher taking further action.   
 

Physical Contact with Children 
 

The ethos of the school is that discipline and control of pupils should be based on good 
personal and professional relationships between the staff and pupils. However, circumstances 
may arise in which staff may have to use reasonable force to control or restrain pupils.  
All staff at PFPS are authorised to have control or charge of pupils and therefore are able to use 
force if necessary.  
Section 550A of the Education Act allows staff, who are authorised by the Headteacher, to use 
such force as is reasonable in all circumstances to prevent a pupil from doing, or continuing to 
do, any of the following. 

1. Committing a criminal offence, including behaving in a way that would be an offence 
if the pupil were not under the age of criminal responsibility 

2. Injuring themselves or others 
3. Causing damage to property, including the pupil’s own property 
4. Engaging in any behaviour prejudicial to maintaining good order and discipline at the 

school or among any of its pupils, whether that behaviour occurs in a classroom 
during a teaching session or elsewhere. 

 
The provision applies when a teacher, or other authorised person, is on school premises, and 
when he or she has lawful control or charge of a pupil concerned elsewhere e.g. on a school trip 
or other authorised out of school activity. 

If anyone has physical contact with a child it MUST be recorded on an incident sheet and 
handed to the Deputy Headteacher immediately.  (The School Office have copies of incident 
sheets)   
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School Uniform 

 
At Parsonage Farm we expect all children to wear the appropriate school uniform.  The up to 
date uniform list is available on our school website and in our school handbook.  If a child 
arrives in school with incorrect uniform, a member of the Leadership Team may ask them to 
either remove the offending item, change into their PE kit/spare uniform or the parent may be 
contacted and asked to collect the child and return them to school with the correct uniform. 
 

Hair 
 
If a child’s hair is not in accordance with the school’s expectations (see handbook), the 
Headteacher will inform the parent that the child must be collected and s/he will only be 
allowed to return when the Headteacher deems the hair is suitable for school. 
 

Bags 
 
If a child comes to school with an inappropriate bag, the class teacher will remove it from the 
classroom and the bag will need to be collected from the Office at the end of the day. 

 

Searching pupils 

 
The Headteacher has given authorisation to the Leadership Team to search pupils or their 
possessions, where they suspect the pupil has a prohibited item.  This includes: 

 Sweets 

 Chewing gum 

 Money 

 Mobile phones 

 Any electrical items 

 Any drugs or medicine 

 Aerosols 

 Stolen Items 

 Any other prohibited item as identified by the DfE. 
 

 
Monitoring and Review 

 
We are aware of the need to monitor the school’s Behaviour and Discipline Policy on a regular 
basis in order that we take account of new initiatives and developments within the school. 
Review of the policy will enable the children to continue to foster positive relations with each 
other and learn and play in an effective and supportive learning organisation. 
 
  
 


